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How This Manual Is Organized

Chapter 1 Before You Begin

Provides an explanation of system environments required for using the PCL5e and PCL 6 printer
drivers and Fax driver, and also explains how to find help and information regarding the installing
and use of these drivers.

Chapter 2 Getting Started

Provides instructions for installing the PCL5e or PCL 6 printer drivers, setting the system
configuration, and printing a document.

Chapter 3 Using the Print Options

Provides instructions for specifying the various settings for printing a document.

Chapter 4 Using the Fax Options

Provides instructions for installing the fax driver, faxing a document, and specifying the various
settings for faxing a document.

Chapter 5 Appendix

Provides information about additional software used with the PCL5e or PCL 6 printer drivers.
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Symbols Used in This Manual

@ IMPORTANT

&> NOTE

Indicates important items or prohibited actions that should always be
observed when using the printer drivers and fax driver. Always read
these to avoid improper operation.

Indicates items for reference or supplementary information that users
should note.

Symbols Used in This Manual
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Before You Begin

This chapter provides an explanation of system environments required for using the PCL5e and
PCL 6 printer drivers and Fax driver, and also explains how to find help and information regarding
the installing and use of these drivers.

INtrOdUCHION . . . .o e 1-2
System ReqUIFEMENES . . . . .ot e 1-3
Whereto FiInd Help . . ... ..o e 1-4
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1 Before You Begin

Introduction

The Canon PCL5e and PCL 6 Printer drivers and Fax driver give users of Microsoft™ Windows" 95,
Windows" 98, Windows NT" Version 4.0 or Windows™ 2000 (hereafter called Windows 95/98/
NT4.0/2000) operating systems the ability to make full use of the printer. The printer driver allows
you to print documents from any Windows application to your printer using Hewlett-Packard’s
PCL5e or PCL 6 data format. If your printer is equipped with the optional fax subsystem, the fax
driver allows you to access the fax device.

In Windows 95/98/NT4.0/2000 environments, you can use both printer drivers. The PCL 6 printer
driver is recommended for printing image data. The PCL5e printer driver is recommended for
printing text data.

(M vPORTANT
» The PCL5e printer driver is available forimageRUNNER 6000/5000, iR3250, imageRUNNER 600/550/60,
imageRUNNER 400/330, imageRUNNER 210, GP225/GP200, GP215/GP200 and GP55/GP30. The PCL
6 printer driver is available only for imageRUNNER 6000/5000 and iR3250.
« Three versions are provided for each PCL5e and PCL 6 driver, one for Windows 95/98, one for Windows
NT4.0 and one for Winsows 2000. Use the driver for the version of Windows you are using.
» The PCL5e printer driver for Windows NT4.0 and Windows 2000 are available for GP55/GP30.
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System Requirements

The printer drivers and fax driver for Windows 95/98/NT4.0/2000 can be used in the following sys-
tem environments.

Software: Microsoft Windows 95, Microsoft Windows 98, Microsoft Windows NT4.0 or Microsoft
Windows 2000

Computer: Any computer on which Microsoft Windows 95, Microsoft Windows 98, Microsoft
Windows NT4.0 or Microsoft Windows 2000 runs properly.

System Requirements 1-3
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1 Before You Begin

Where to Find Help

Here's where to get immediate help if you are having problems installing or using the Printer and
Fax Driver for Windows 95/98/NT4.0/2000.

e Readme
Any hints, limitations, and restrictions you need to be aware of when installing and using your
Windows 95/98/NT4.0/2000 printer and fax driver for the printer are included in the
README.TXT file provided with the driver.

e Online Help
You can locate additional help for questions you may have regarding your printer in the online
Help file provided with the driver software. In the Properties dialog box, you can click the Help
button to display additional information about every feature and option in the PCL5e or PCL 6
printer driver and fax driver. You can also click the ? button in the upper right corner of most dialog
boxes and then click a specific item in the dialog box for help with that item.

e Canon Authorized Dealers
If the Help file does not provide the information you need, contact your Canon authorized dealer.
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Getting Started

This chapter provides instructions for installing the PCL5e or PCL 6 printer drivers, setting the
system configuration, and printing a document.

Installing the Software . . . ... 2-2
Installing the Printer Driver .. ... ... 2-2
Installing Canon NetSpot Suite Service. .. ............ ... ... . . . 2-6
Uninstalling the Printer Driver .. .. ... 2-8

Accessing the Properties Dialog BOX. . . ... ..o 2-9
For Windows 95/98 . . . ... 2-9
For Windows NT4.0/2000 . . . .. ..ot 2-10

Setting Up the Printer Configuration . ........... .. .. . . . . i 2-11

Printing @ DOCUMENt . . . . ..o e e 2-13
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2 Getting Started

Installing the Software
Installing the Printer Driver

Before using the printer, you must install the PCL5e or PCL 6 printer driver. The installation proce-

dures for both printer drivers are the same.

(M mPORTANT
* For Windows NT4.0/2000, log in as Administrator when you install the driver.

* imageRUNNER 400/330 System Version 2.0 (or later) is supported only by the PCL5e Printer Driver Ver-

sion 4.2 (or later).

To install using the Installer

1 Insert the User Software CD into the CD-ROM disk drive.

2

Double-click the My Computer icon, and then double-click the CD-ROM disk drive icon.

Double-click the PCL, Drivers, USEng, and Setup folder icons, and then double-click the
Setup icon to start the installation process.

In the Welcome dialog box, click the

Next button and follow the instruction
on the screen.

\welcame to the Canan PLL Printer Driver Setup
program. This pragra willinstall Canon PCL Prirter
Driver o paur camputer

Itis shiangly recommendd that you exit all windows programs
before running this Setup program

Click Cancel ta quit Setup and then close any programs you
have unring, Click Nest to continue with the Setup program.

WARMING: This program is protected by coppright law and
intemational treaties.

Unauthorized repraduction or distibution of ths program, ar any
portian of t, may resultin severe civil and eriminal penalties, and
will be prosecited to the masimum extent possible under la

Cancel
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5 In the Printer Wizard dialog box, click
the check box of the driver you want to
install. Then click the Next button.

Printer Wizard

Rsferto the manual of the printer, and then sslect the printer
madel to be installed. If your printer model i not in the s, select
an interchangeable model name fiom the list

Printer :

{71 Canon iR330400 FCL 0K |
[@ NOTE [] Canon iR330-400 PCLF&2) oK
H H : 4 |71 Canon LBP-1760 PCLS: 0K
« If the printer driver _of the g’evpe which oo P 1750 P o
supports NetSpot Suite Service is already || Canon 32501 PCL5: 0K
] Canon iR3250 (FAX) oK

installed in your computer, a dialog box for
selecting which item to install displays after
the Welcome dialog box. Select Install
Printer Driver, and then continue the
installation.

R3250 PCLE oK
L

E

Cancel |

< Back I Mext > I

6 Select the printer port name from the

Port drop-down list box. If the printer is
connected to the network, click the
Browse for Printer button, and then

specify the network printer in the [ ————————
Browse for Printer dialog box. Then S I T
click the Next button to continue the [anen 5000 6000 PrL:

installation. I Setas defa

Frinter Wizard [x]

Select the part name used for the selacted printer.

Selected Printer Canon iR5000-6000 FCLSe

Frt

2 Getting Started

< Back I ety I Cancel

7 Click the Next button in the Confirmation of installation dialog box.

8 If you select the printer driver for imageRUNNER 6000/5000 or iR3250, a message asking
if you want to install NetSpot Suite Service is displayed. Click the Yes button to install
NetSpot Suite Service together with the printer driver.

&> NOTE

e Canon NetSpot Suite Service is necessary when setting up the printer configuration automatically or
when using the Job Accounting feature.

« If you select Install Printer Driver in the Printer Wizard dialog box when selecting which item to install, this
message will not display.
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2 Getting Started

9 After the files are copied, click the Finish button to finish the installation program.

The printer icon is displayed in the Printers folder. The driver is now installed.

&> NOTE

« Use the Installer only for Client PCs.

- You cannot install an alternate Printer Driver for Windows 95/98 on the Windows NT4.0/2000 Server
because the Installer detects the OS on which the driver is going to be installed.

To install using the Add Printer Wizard

1 Click the Start button, point to Settings, and then click Printers.

2 In the Printers folder, double-click the Add Printer icon to start the Add Printer Wizard.

3 Confirm the Wizard is started, and then Add Printer Wizard
click the Next button.

This wizard will help you ta install your printer quickly and
Basily.

To begin instaling your printer, click Next

< Back

Cancsl

4 Follow the instructions on the screen to continue the installation.

5 Insert the User Software CD into the CD-ROM disk drive, and then click the Have Disk
button.

2-4
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6 Click the Browse button to select the

folder of the driver you want to install,
and then click the OK button.

e PCL5e
Windows 95/98:
\PCL\Drivers\USEng\Printer\PCL5e\WIN9X
Windows NT4.0:
\PCL\Drivers\USEng\Printer\PCL5e\WINNT40
Windows 2000:
\PCL\Drivers\USEng\Printer\PCL5e\WIN2000
e PCL6
Windows 95/98:
\PCL\Drivers\USEng\Printer\PCL6\WIN9X
Windows NT4.0:
\PCL\Drivers\USEng\Printer\PCL6\WINNT40
Windows 2000:
\PCL\Drivers\USEng\Printer\PCL6\WIN2000

Install From Digk [ x]
Inzert the manufacturer's installation disk into
@ the drive selected, and then click OF.
Cancel
Copy manufacturer's files from:
lﬁ j Browse...

Select your printer model from the list,
and then click the Next button.

Add Printer Wizard

(g Click the manufacturer and model af waur printer. I pour printer came with an
!\' ¥ installation disk, click Have Disk. IF pour printer is nat listed, consult your printer
dncumentation for & compatible printer

Printers:

Canon iR 3250 PCLSe
:Canon iR B000-E000 PCLEe

Have Disk....

< Back I Mext > I

Concel |

start copying the files.

The printer icon is displayed in the Printers folder. The driver is now installed.

8 Follow the instructions on the screen to continue, and then click the Finish button to

Installing the Software

2-5

2 Getting Started



2 Getting Started

Installing Canon NetSpot Suite Service

For imageRUNNER 6000/5000 and iR3250, Canon NetSpot Suite Service is necessary when set-
ting up the printer configuration automatically or when using the Job Accounting feature. When
using the installer, Canon NetSpot Suite Service can be installed together with the printer driver.
(See P 2-2) However, if you install the printer driver using the Add Printer Wizard or install only the
printer driver when using the installer, install Canon NetSpot Suite Service with the following proce-
dure.

1 Insert the User Software CD into the CD-ROM disk drive.

2 Double-click the My Computer icon, and then double-click the CD-ROM disk drive icon.

3 Double-click the PCL, Drivers, USEng, and Setup folder icons, and then double-click the
Setup icon to start the installation process.

4 In the Welcome dialog box, click the Welcome =]
Next button and follow the instructions
on the screen.

Welcome to the Canon PCL Frinter Driver Setup
progiam. This program wil install Canon PCL Printer
Diiver on your computer.

It siangly recommended that you exit ol Windows programs
before running this Setup progiam

Click Cancel to quit Setup and then close any programs you
have running. Click Mext to continue with the Setup proram

WARNING: This program fs protected by copyright law and
intemational ieaties.

Unauthorized repraduction or distibution of this program, or any
pottion of it, may result in severs civil and ariminal penaltes, and
will be proscuted to the marimum extent possible under lav

= Cancel

5 In the Printer Wizard dialog box, click Printer Wizard
Install NetSpot Suite Service and click
the Next button.

Please select item tainstall.

< Back I Mext > I Cancel

2-6

Installing the Software



6 A message asking if you want to install

) ’ ) . Question E2
NetSpot Suite Service is displayed.
tcf:lllcltfl the Yes button to start copying @ Do pou Install MetSpot Suite Service?
e fles.

7 After the files are copied, click the Finish button to finish the installation program.

Installing the Software
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2 Getting Started

Uninstalling the Printer Driver

It is recommended to use the uninstaller in the User Software CD when you delete an unnecessary
driver.

1 Insert the User Software CD into the CD-ROM disk drive.

2 Double-click the My computer icon, and then double-click the CD-ROM disk drive icon.

3 Double-click the PCL, Drivers, USEng, and Setup folder icons.

4 In the Setup folder, double-click the P5uninst.exe icon to start the uninstallation pro-
cess.

5 In the Delete Printer dialog box, select ® Delete Printer
the printer name you want to delete
from the list box.

) IDnverName |\u"ersion I
Canon iRS000-6000 PCLSe  4.50

Ta start deleting, select the printer vou want ta delete and then click the DELETE

DELETE END

button.

O Click the DELETE button,

7 Click the Yes button in the message Question

box.
@ Are pou sure you want o delete the printer ‘Canon IRS000-6000 PCLSE"?

8 Click the END button in the Delete Printer dialog box.
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Accessing the Properties Dialog Box

The Properties dialog box contains several sheets that allow you to setup and control your printer.
To access the Properties dialog box, follow the procedure below for your version of Windows.

For Windows 95/98

To access the Properties dialog box from the application

If you access the Properties dialog box from the application, the specified settings are available for
the current print job.

1 Select the Print command to display the Print dialog box.

2 Select your printer name from the drop-down list box, and then click the Properties
button.

To access the Properties dialog box from the Printers folder

If you access the Properties dialog box from the Printers folder, you can setup the printer configura-
tion or specify the default printer driver settings for every print job.

1 Click the Start button, point to Settings, and then click the Printers.

2 In the Printers folder, right-click the printer icon for your printer, and then click Proper-
ties.

Accessing the Properties Dialog Box 2-9
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2 Getting Started

For Windows NT4.0/2000

You can access the Document Properties dialog box and the Printer Properties dialog box.
In the Document Properties dialog box, you can specify the printer driver settings. In the Printer
Properties dialog box, you can setup the printer configuration.

To access the Document Propetrties dialog box from the application

If you access the Document Properties dialog box from the application, the specified settings are
available for the current print job.

1 Select the Print command to display the Print dialog box.

2 Select your printer name from the drop-down list box, and then click the Properties
button.

To access the Document Propetrties dialog box from the Printers folder

If you access the Document Properties dialog box from the Printers folder, you can specify the
default printer driver settings for every print job.

1 Click the Start button, point to Settings, and then click Printers.

2 In the Printers folder, right-click the printer icon for your printer, and then click Document
Defaults.

&> NOTE

« To access the Document Properties dialog box from the Printers folder, you need to be assigned Full
Control Permission to the printer. If you cannot access the Document Properties dialog box from the
Printers folder, access it from the application.

To access the Printer Properties dialog box from the Printers folder

You can setup the printer configuration in the Printer Properties dialog box.

1 Click the Start button, point to Settings, and then click the Printers.

2 In the Printers folder, right-click the printer icon for your printer, and then click Proper-
ties.

2-10 Accessing the Properties Dialog Box



Setting Up the Printer Configuration

If your printer is connected to the network, you can set up the printer configuration automatically.

To set up the printer configuration

1 Click the Start button, point to Settings, and then click Printers.

2 In the Printers folder, right-click the icon of your printer, and then click Properties.

3 In the Properties dialog box, click the
Configuration tab (Windows 95/98) or
Device Settings tab (Windows NT4.0/
2000) to display the Configuration
sheet (Windows 95/98) or Device Set-
tings sheet (Windows NT4.0/2000).

Canon iR5000-6000 PCL5e Properties [z[x]

General | Detais | Shaiing | Page Setup | Finishing | Paper Source | Qualiy - Configuration |

Device Setiings : Manual

Paper Source Dptions.
IV Side Paper Deck

Dutput Options: Saddle FinisherF2 B

7 Punche; Unit

Spooling at Host

[Enabled =]
W7 b Arcouning
Settings
Form to Trap Assigrment.
Get Device Status

0K | Caeed | o | hep

4 Click the Select Device button to open
the Select Device dialog box.

For imageRUNNER 6000/5000, iR3250,
GP215/GP200 and GP55/GP30, skip to
step 8.

Dewice Infomation
Device Name
Product Name :

1P Address : 0.0.0.0
Frotocal # ICPAP
£ [FRI5E

™ Manual Addisss Settings

Dievice Name | Product Name: \P Address

Discaver
o |t ] teow | Hep |

Select Device [21x]

5 Select the protocol used for your network under Protocol.

Setting Up the Printer Configuration
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2 Getting Started

6 Do one of the following to establish communication with the printer:

e If you know the IP Address/Network Address of the printer, click the Manual Address
Settings check box, and then enter the IP Address/Network Address of the printer.
e If you do not know the IP Address/Network Address of the printer, click the Discover

button, and then select the printer from the list box displaying the detected device
names.

7 Click the OK button in the Select Device dialog box.

8 In the Configuration sheet (Windows 95/98) or Device Settings sheet (Windows NT4.0/
2000), click the Get Device Status button.

The detected information is displayed in the Device Settings sheet.

9 Click the OK button.

@ IMPORTANT

If you want to set up the printer configuration automatically, please note the following points.

* For imageRUNNER 6000/5000 and iR3250, it is necessary to install Canon NetSpot Suite Service. See
P2-6 for installing Canon NetSpot Suite Service.

* For imageRUNNER 600/550/60, imageRUNNER 400/330, imageRUNNER 210 and GP225/GP200, one
of the following environments is required:
- Novell NetWare IPX/SPX Client Software needs to be installed in your PC to use IPX/SPX as the

protocol.

- TCP/IP Protocol provided by Window should be installed in your PC to use TCP/IP as the protocol.

* For GP215/GP200 and GP55/GP30, it is necessary to install the NetWare Client files. For details, refer
to the readme file.

&> NOTE

« If you cannot set up the configuration automatically, specify the options manually in the Configuration
sheet (Windows 95/98) or Device Settings sheet (Windows NT4.0/2000).

* For GP215/GP200 and GP55/GP30 using under Windows 2000, setting up the configuration automati-
cally is not available.

2-12 Setting Up the Printer Configuration



Printing a Document

1 In your Windows application, with the document open, click the command to print your
document.

2 In the Print dialog box, select your printer name from the Name drop-down list box, and
then click the Properties button to display the Properties dialog box.

3 Specify the various print settings in the Properties dialog box, or select a Profile. To
switch between sheets, click the tabs for the Page Setup, Finishing, Paper Source, and
Quality sheet.

For more information on using the print options, see Chapter 3.

4 After all the print settings are specified, click the OK button in the Properties dialog box.

5 Click the OK button in the Print dialog box.

The document is printed under the settings you specified.
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Using the Print Options

This chapter provides instructions for specifying the various settings for printing a document.

(M vPORTANT
« Some print options may be unavailable depending on your printer model.

Using Profiles for Printing. . . .. . ... . 3-2
Whatis a Profile? . . . ... 3-2
Selecting a Profile for Printing . . .. ... ... 3-2
Adding or Editing Profiles . . .. ... ... 3-2
Adding or Editing Profiles in the Profile Sheet (for Windows NT4.0/2000) ......... 3-3

Scaling @ DOCUMENL. . . . ..ottt e e e e 3-5
Scaling a Document Automatically . . ............ .. . . 3-5
Scaling a Document Manually. . . ... . 3-6

Printing Multiple-PagesonOne Sheet. . ............ ... ... .. ... ... ... ... 3-7

Using 2-Sided Printing . . . ... oot 3-8

Specifying the Finishing Options . . . ... ... . e 3-9
Selecting a Finishing Option . ... ... .. 3-9
Using Booklet Printing. . ... ..o 3-12

Specifying the Paper SOUICE . . ... ... e 3-15

Using Overlay Printing . . . .. ..ot e 3-20
What is Overlay Printing? . ... ... 3-20
Creatinga Form File ... .. 3-20
Printing withan Overlay. . . ... ... 3-22

Specifyingthe Print Quality .. ... ... 3-24
Whatis an ObjecCtive? . .. ... 3-24
Selecting and Editing an Objective. .. .......... ... . 3-24

Sending Document Data to the Image Server. . .......... ... ... i, 3-26

Secured Printing . .. ... o e 3-28

Editing Some Print Documents Together (for Windows 95/98) ................... 3-29

Using the Job Accounting Feature. . . ... i e e 3-30
AboutJob Accounting. . . ... 3-30
Specifying the ID and Password for Job Accounting ... ..................... 3-30
Printing under Job Accounting (for Windows 95/98) . .............. ... ...... 3-31
Printing under Job Accounting (for Windows NT4.0/2000). . ... ............... 3-32

Specifying the Grayscale Settings . . ... .. ..o 3-33
About the Grayscale Settings . .. .. ... . 3-33
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3 Using the Print Options

Using Profiles for Printing
What is a Profile?

Various printer driver settings are saved as Profiles. You can also save frequently used printer driver
settings as Profiles. When you select a Profile, the document is printed under the saved settings.

Selecting a Profile for Printing

When you select a Profile, the document is printed under the settings of the selected Profile.

To select a Profile

1 Display either the Page Setup, Finishing, Paper Source or Quality sheets.

2 Select the Profile you want from the Profile drop-down list box.

3 Click the OK button.

&> NOTE

 For Windows NT4.0/2000, you can select a Profile only when the Allow Profile Selection check box is
selected in the Profile sheet in the Properties dialog box.

Adding or Editing Profiles

1 Specify the printer driver settings for the Profile in the Page Setup, Finishing, Paper
Source and Quality sheets.

2 Click the Add or Edit icon button at the add Profic L]
right of the Profile drop-down list box Mame [
to open the Add Profile or Edit Profile = n': H = B P E
dialog box. e— =

| View Settingsy>

0k | Camcel | Hep |

3 Specify the Name, Icon and Comment, and then click the OK button.
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&> NOTE

« For Windows NT4.0/2000, this option is available when the Allow Setting Edition check box is selected in
the Profile sheet in the Properties dialog box.

Adding or Editing Profiles in the Profile Sheet (for Windows
NT4.0/2000)

Profiles specified in the Printer Properties dialog box can be accessed and used by all the clients
connected to the server.

1 Click the Start button, point to Settings, and then click Printers.

2 In the Printers folder, right-click the icon of your printer, and then click Properties.

3 In the Printer Properties dialog box, # Canon iR5000-6000 PCLSe Properties HE
click the Profile tab to dis p | ay the Pro- General | Fatts | Seheding| Shaiing | Seeuity] Device Selings Profie |
file sheet Profile List Hame: Default Seltings
52 0n 1 (15ided) Conment
872 on 1 (2Gided) This sefting enables you to print with al facton -~ ]
o] Scale to Fit A4 bl setings. This ssting s sutsble o1
15 Confidentl printing general business douments that
e et and table.
B Raster fie
]
W Belings add | B | o |
gt | Baan |
Define Diocumert Fiopety IV Al Profls Sslecion
1% Allww Seting Ediion

OK I Cancel Help

4 Click the Add or Edit button to open Add/E it Prfile [715]
the Add/Edlt Profile dlalog bOX. A“”hU“ﬂl’\IF’ageSatuplF\mshmglF’apevSuumelDuahlyl

wre

fen ED@B@@
I

Comment =
L
Restore Defaults

0K | Caed | Hep |
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5 Specify the settings for the Profile in the Page Setup, Finishing, Paper Source and Quality
sheets.

6 Display the Attribution sheet.

7 Specify the Name, Icon and Comment, and then click the OK button.
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Scaling a Document

There are two methods for scaling a document: Select the output size of the document to scale it
automatically, or specify the scaling value manually.

Scaling a Document Automatically

1 Dis p | ay the Pag e Setu pPs heet. Canon iR5000-6000 PT1 5e Properties HE

Page Setup | Finishing| Faper Source | Guaily |
G s
Ex B stz [ 3

Profile:

Copies: [ =] po)

= ¢ Gieniaen @ Pt

— [a] © Landscape

o

[ FeLe 1 Page per Sheet 2
E I banusl Soaling: = 2 il

I \wiatermark: CONFIDENTIAL B
Miew Settings Edjii/=teiat

CustomPaperSize.. | PageUplions.. | AestoreDefauts |

ok | caead | sl Help |

2 Select the page size from the Page Size drop-down list box.

If this driver setting is inaccessible from the application, click the File menu, and then click
Printer Settings or Page Settings (depending on the application) to specify the page size.

3 Select the actual paper size to be printed on from the Output Size drop-down list box.

4 Click the OK button.

The scaling is set automatically according to the sizes specified for Page Size and Output Size.

&> NOTE

« If the value is less than 25% or more than 400%, the document is printed without scaling on the paper
specified in the Output Size drop-down list box.
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Scaling a Document Manually

1 Dis p | ay the Pag e Setu ps heet. Canon iR5000-6000 PCLSe Properties HE

Page Setup | Firishing | Paper Sauce | Quay |

" +|[EAE [ P -
B page sioe: & -
+

i 2Y Dutput Size: Malch Fage Size -
1 = 2
1 ' LCopies: 1 =] 200
- == " Oriertation: @ & Portrait
:
-

— © Landscape

l— Page Layour: 1 Page per Shest B
Q]J I Manual Sealing 0= o resan

I~ Watemark CONFIDENTIAL 2
View Settings EC A B

Custom Paper Size. | Page Options. | Fiestore Defaule |

0Kk | Cencel | gl | Hen |

2 Select the page size from the Page Size drop-down list box.

If this driver setting is inaccessible from the application, click the File menu, and then click
Printer Settings or Page Settings (depending on the application) to specify the page size.

3 Select the actual paper size to be printed on from the Output Size drop-down list box.

4 Click the Manual Scaling check box, and then specify the desired scaling value from 25%

to 400%.

5 Click the OK button.
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Printing Multiple-Pages on One Sheet

Multiple pages can be printed on one sheet of paper. The number of document pages which can be
printed on one sheet of paperis 2, 4, 6, 8, 9 and 16.

To print multiple pages on one sheet

1 Display the Page Setup sheet.

Canon iR5000-6000 PCLSe Properties

Fage Setup | Finishing | Paper Source | Quaily |

[2]x]

gl Page Size:
+

i 2 ouput Size:

= 8
1 & > Capies:
= T £ Orientation:
'
=

a4 2
Match Fage Size 2
[ =] p-2o00)

# Portrait
© Landscape

,— Page Layout

™ Manual Seaiing:

1 Page per Shest 2
= 2 )

44 [SealingAuto)

I~ Watemark CONFIDENTIAL =
View Settings Editwiztemak
Custorn Paper Size: | Page Options | Restore Defauits |

0K | Cancel | oo | Hew

2 Select the required page layout from the Page Layout drop-down list box.

3 Select the required page order layout
from the Page Order drop-down list

box.

Canon iR5000-6000 PCLSe Properties

Fage Selup | Finishing | Paper Souce | Duaity |

Profie: 45) Defauit Setiings - = -

E2=| B pogesie
+
e 2 nuput sigs

m -
Match Page Size -
T =1 [1-2000)

4] & Paat
[A) € Landscape

F
1 B g > Copies
. e T ' Drienkation:
.
T

Page Layout
[ "L

woross from Left B

b D_J_I Page Oider:
A2 GeaingAuto]
I watemark; CONFIDENTISL 2
Hiew Seltings Edi Wzt
Custom Paper Size. | Page Optians. | Bestore Defauls |

0K | Cencel | sosb | Hem

4 Click the OK button.
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Using 2-Sided Printing

2-Sided Printing prints a document on both sides of the paper.

To use 2-Sided Printing

l D|Sp|ay the Finishi ng sheet. Canon iR5000-6000 PCLSe Properties HE
Poge Setup Firishing | Paper Source | Quaiiy |

Profile:

G Jer  H=
W Prink Style: & 1:Sided Printing
|z & 2iderd Pinting
i " Booklet Printing
I | Saddle Stitch Detais
Binding Lacation

Gi
Long Edge [Lef] o] e |

Finishing: & Collate ™ Rotate
 Group I | Hole Furch
1 Sianle

B Default Settings

el e e

Wiew Settings

Advenged Setlings... | RestoreDefauts |

ok | Geneal | sl Hep |

2 Select 2-Sided Printing under Print Style.

3 Select the required binding edge for the paper printout from the Binding Location drop-
down list box.

When the Binding Location option is selected, the document and margins are positioned
correctly on the pages for 2-Sided Printing.

4 If you want to set the gutter width, click Gutter Settings HE
the Gutter button to open the Gutter
Settings dialog box, enter the value in Gutter: |m _,::‘ i [0.0-1.2]

Gutter, and then click the OK button.

Ok, I Cancel | Help |

5 Click the OK button in the Finishing sheet.
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Specifying the Finishing Options
Selecting a Finishing Option

The various options in the Finishing sheet allow you to select the most appropriate tray or bin output
method for each document.

The available output options are:

Off - Outputs the document without sorting. (Available only for imageRUNNER 600/550/60.)
Collate - Outputs sorted copies of the document into the output tray or bins.

Group - Outputs document pages in groups into the output tray or bins.

Staple - Outputs stapled copies of the document into the output tray or bins.

To select the output option

1 Specify the number of copies to print Canon iR5000-6000 PCLS Propeities BE
in Copies in the Page Setup sheet. Page Setup | Finishing | Faper Source | Guaily |
p g p Profile: S = = ,@pm.—;'
B2= B pagesis a4 ~
=3 2L ouput sigs Match Page Size ~

i,

2
1 n > Capies: 1 = 2000
Ca == Orientation: & Portrait
1  Landscape
. E
[ara Page Layout 1 Page per Sheel =]

DJ_I _ I Manusl Sealing: = 2 i)
A4 (Beaing Auto)
I~ Watemar CONFIDENTIAL =
View Settings Editwiztemak
Custorn Paper Size: | Page Options | Festore Defauits |

ok | Caed | Gl Hep |

2 Dis p | ay the Finishin gs heet. Canon iR5000-6000 PCL5e Properties [z

Page Setup Finishing | Paper Source | Qually |

Profie: ettings 7 & Fint hd
_D_u = Pint Style: # 1-5ided Printing

© 2Sided Printing
W © Booklst Printing
= | Saddle Gtitet et
Binding Locaion:

Gutte
Long Edge [Let] - LI

Finishing: & Collate I” Ratate

D £ Group J= Bt Porichy
JJ [&]: @ O
A4 Geaing Auto]
Staple Posicn
View Setlings
bdvarcedSetings.. | RestoreDefauits |

o | cael | ol Heb |
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3 Select Collate, Group or Staple under Finishing.

4 If you selected Staple, click the Staple Staple Position HE
Position button. Specify the position to
staple in the Staple Position dialog
box, and then click the OK button. (Not

Staple Position:
& Lipper Left [Singlef
© Lower Left [Single]

available for GP215/GP200 and GP55/ (‘j :ef”D;“b:l[S_ ’
pEenEiaht|Eingle
GP30) € Tiop [DoublE]

ak. I Cancel Help

5 Click the Rotate check box if you want to output copies of a document turned at a 90
degree angle for each copy. (Available for imageRUNNER 6000/5000, imageRUNNER 600/
550/60 and imageRUNNER 400/330.)

6 Click the OK button in the Finishing sheet.

&> NOTE

* The available Finishing options vary depending on the output options attached to the printer.
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To specify the output tray or bin (for imageRUNNER 210, GP225/GP200,

GP215/GP200, GP55/GP30)

1 Specify the number of copies to print
in Copies in the Page Setup sheet.

Canon GP200-225 PCL Properties

Fage Setup | Finishing| Paper Soucs | Oualty |

e = Er—

% Page Size:
T

2D puput sigs

44 B

Match Page Size -

I~ Manual Scaling

Copiss T = [19m)
Drientation: & Partiait
[A) € Landscape
Page Layout 1 Page per Sheet =

1807 7 e 40

A4 [SeaingAute)

_ I watemark: CONFIDENTIAL 2
Wiew Settings
Eiltenmk
Custom Paper Size. | Page Optians. | Fiestore Defauls |

0K | Cancel | Aoply | Help |

2 Display the Finishing sheet.

Canon GP200-225 PCL Properties

Page Setup Finishing | Paper Souce | Ouaity |

Profie: I8/ Difaut Setings EAE @ Fin =
_D—U = Pririt Style: & 1-Gided Printing

€ 25ided Pinting
. £ Booklet Prnting Detal
Binding Location

Gi
El Long Edge [Lef] J| e |

Finishing & Collate
" Group
 Staple

1 E]

A4 [SealingAute]

\fiew Seliings

GEapIE Fasion,

I=| Fece Down Piitig

Output Selection;

Ouigut Detail.

Fiestore Defauls |

Output to Tray

Advanged Sefiings.._ |

=]

Concel | il Hep |

Select Collate, Group or Staple under Finishing.

4 Click the Output Details button. Spec-
ify the output tray or bin where copies
of the document will be output in the
Output Settings dialog box, and then
click the OK button.

Output Settings EHE

' Qutput to Sort Bins
= Start Bt umtes: I‘I _|:: [1-10)

" Dutput to Fixed Bin: |1 _I: [1-10)

o]

Cancel | Help
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5 Click the OK button in the Finishing sheet.

&> NOTE

* The available Finishing options vary depending on the output options attached to the printer.

Using Booklet Printing

Booklet Printing allows you to print the pages of a document as a booklet.

&> NOTE

* For iR3250, imageRUNNER 210, GP225/GP200, GP215/GP200 and GP55/GP30, Booklet Printing is not
available when:
- You are using Windows NT4.0.
- Disabled is selected for Spooling at Host in the Configuration sheet for Windows 95/98 or in the Device
Settings sheet for Windows 2000.

To use Booklet Printing

1 Dis P | ay the Finishin gs heet. Canon iR5000-6000 PCL5e Properties HE
Page Setup  Finishing | Paper Source | Quaiy |
Frofie B Default Settings B [s P -
LEg Py & 1-5ided Piinting

£ 2:5ided Pinting
W " Bucklet Printing
R |
Binding Localian

Guth
D Long Edge [Lef] - L‘

Finishing: = Collte ™ Rotate
1 D © Growp = | Hole Funsh
I =] - oo
Ad [ScalingAute)
e i)

View Settings

Advanged Sefiings.. | Festore Defate |

oK | ceneal | e |

2 Select Booklet Printing under Print Style.

3 Click the Saddle Stitch check box if you want the booklet to be saddle stitched.

&> NOTE

» Saddle stitch printing is available for imageRUNNER 6000/5000, inageRUNNER 600/550/60 and
imageRUNNER 400/330 only if a Saddle Finisher is attached to the printer
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4 If you are using Windows 95/98/2000, Delailed Settings for Booklet
click the Details button to open the Bocklet Printing Methodt
Detailed Settings for Booklet dialog
box.

" Divide inta Sets

|1 _|j Stieets pen Set[i1-15]

™ Use Booklet Gutter Seftings |5 _|; i [0-20]

aK I Cancel | Help

5 Specify the detailed settings, and then click the OK button.

6 Click the OK button in the Finishing sheet.

&> NOTE

« If you are using Windows 95/98/2000, you can use different paper for the cover page of the booklet.
Select Different for Cover and Others under Paper Selection in the Paper Source sheet and specify the

paper source for the cover page and body pages of the document. (See P3-18)
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Specifying the Paper Source

The Paper Source sheet allows you to specify the settings for the paper source.

The type of paper and loading method can be set under Paper Selection.

Use the Paper Selection setting to specify whether to print all the pages from one paper source or to
print the pages from different paper sources.

&> NOTE

For imageRUNNER 6000/5000 and iR3250, you can also specify whether the paper loading method is
according to paper source or paper type. To specify the paper loading method, select Paper Source or
Paper Type for Select by in the Paper Source sheet.

To print all the pages from the same paper source

l Display the Paper Source sheet.

2 Select Same Paper for All Pages under Canon {RHU00-6000 PCLbe Propertios HE
Paper Selection Page Setup | Firishing Pauerﬁuuvcelgua\\[yl
Profie B Dot Sellings E] [& P B
nug seew & Paper Sourcs
Z " Paper Type
% Paper Selection
! ID_J Same Paper for All Pages j
o
AllPages -
Ghack Bypass
awer
Drawerd
D 3
Drawerd =
A4 [ScalingAuta)
View Settings
Restore Defaults
ok | e | sn | Hen |

3 Select the paper source required from the All Pages list box.

4 Click the OK button.
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To print the first, body, and last pages from different paper sources

1 Display the Paper Source sheet.

2 Select Different for First, Others, and
Last under Paper Selection.

Canon iR5000-6000 PCLSe Properties

Pags Selup | Finishing Paper Soucs | Quaiiy |

Profile: WE) Default Settings

s E N |

()= D

£ Paper Souce

© PaperType
. | Paper Selection
.JJ Different for First, Others, and Last

First Page: UITO E

Other Pages UITO E

Last Page UITO E
4 (Geaing Auto)
iew Selings

Restore Dsfauls
0K | Cancel | Apply | Help |

3 Select the paper sources required for the first, other, and last pages from each of the

corresponding drop-down list boxes.

4 Click the OK button.
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To print the first, second, body, and last pages from different paper
sources

1 Display the Paper Source sheet.

2 Select Different for First, Second, Oth- Canon iR5000-000 PCL5e Properties HE
ers, and Last under Paper Selection. P ] e oot [
Pofie.  [J) Defaul setings HESE] & rim =
OoE 0 seew  PaperSouce
Vo ez © Paper Type
B
i G i .JJJ Different for Firs
o ol FotPage P |
, Segond Page: faoro =]
g B O o —
WGodnghul | LastPage T ——
Yiew Settings
Festore Defauls

T R L

3 Select the paper sources required for the first, second, other, and last pages from each
of the corresponding drop-down list boxes.

4 Click the OK button.
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To print the cover and body pages of a booklet from different paper sources
(for Windows 95/98/2000)

1 Display the Finishing sheet and select Canon iRS000-6000 PCLSe Propertics
Booklet Printing under Print Style. PegeSelin Frihing | Papes e | Quaty |
Fuofle: JT) Detoul Setings - B e e -

W Pririt Style: " 1-5ided Printing

E|  © 2sidospining
FE[ © BooketPrning
I= | gaddle Stitch Details.
Bincing Lacafar

D Long Edge [Lef] o (e

GG = oflete J= | Figtete
= = € Group I= | Hiete Punch
= DJ_] €1 5tanfe

A2 > Al

StaplE Pasition..
View Seltings

Advanged Sefiings... | Festore Defauls |

0K | Cancel | Apply Help |

2 Dis p | ay the Pap er Source sheet and Canon iR5000-6000 PCLSe Properties 1]
select Different for Cover and Others Page Selup| Fiising Paper Source | guakly | T
. Profile: Default Setings R [l 122 Frint -
under Paper Selection. 8 e = 2
W Select by % Paper Souice
Vo777 " Paper Type
s
= _ﬁ . Paper Selection:
= :: Cover Page: AUTO B
AUTOD | (the; Pages: AUTD =
Ad k2o a4

View Setings

Bestors Defaults
0K | Cencel | deob | Heb |

3 Select the paper sources required for the cover and body pages from each of the
corresponding drop-down list boxes.

4 click the OK button.
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To print on transparency sheets

1 Display the Paper Source sheet.

2 Select Transparency Interleaving under Canan iR5000-6000 PCLSe Properties [71]
Paper Selection. Pags Setup | Finishing  Paper Sourcs | Quaity |
P Piofe [§5 ostaut setings ] EE [& e =
W Select by # Paper Source
Ey " Paper Type

1
i o 6 f

9 e
- i) Interleaf Sheet aUTO d

AUTD. ™ it gn Inkerleat Sheets

Iy (5]

Ad [ScalingAvto)

Yiew Settings

Paper Selection

Restore Defauks
0K | Cancel | Apply | Help |

3 Select the paper source required for the interleaf sheets from the Interleaf Sheet drop-
down list box.

4 Click the Print on Interleaf Sheets check box if you want to print the same data on the
interleaving and transparency sheets.

5 Click the OK button.
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Using Overlay Printing
What is Overlay Printing?

Overlay Printing overlays a form file on a document.
For example, when the format of a report or bill is created in an application as a form file, you can
print a text data document overlaid with the form file to create a perfectly formatted document.

Creating a Form File

Before using Overlay Printing, a form file must be created in an application.

To create a form file

1 Prepare a document in an application.

2 In the application, select the Print command, and then click the Properties button in the
Print dialog box.

3 Dis ] | ay the Pag e Setu ps heet. Canon iRG000-6000 PCL5e Properties
Page Selup | Finishing| Paper Source | Quaiiy |
Prolie 8/ Default Setings Ef] [& ri B
B9 = B page sie 24 -
3
ol L2 uprsie Match Page Size =
4 H 5 B Copies = 2000
) S| R Bt & Patrai
0 [A] € Landscape
= e
[ eelas [1Pogepershen =]
I Manual Sosling (=] i)
84 [Soaing:Autol

™ watermark: CONFIDENTIAL | <
Wisw Settings Ed it atermak.

Custom Paper Size: | Page Opfions. | Bestore Defauits |

oKk | caead | s Help |
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4 Click the Page Options button to open Page Options (1=
the Page Options dialog box. Leseut Gplens | Ovety|

Edaing

I™ Piint Date:

[Unger Lent =
I Print User Name:

[Upper Left =
I Piint Page Number

[Upper Left =

0k | Cenedl || Hep |

5 Display the Overlay sheet, and then Page Options HE
select Create an Overlay under Print- Loyt Dptions Oveior |
ing Method. e e
 Creale an Overiay
Eils Mame: [None) - Browse.

File e =

; o

Title: |

Sub-Title: |

Biestore Defaulls
0K | Cencel | Hep |

6 Click the Browse button, specify the file name, and then click the OK button.

7 Enter aTitle and Sub-Title if necessary, and then click the OK button.

8 Click the OK button in the Page Setup sheet.

9 Click the OK button in the Print dialog box.

The document is registered as a form file. (The document is not printed out when creating a
form file.)

10 Select None under Printing Method in the Overlay sheet after preparing a form file.
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Printing with an Overlay

1 In the application, select the Print command, and then click the Properties button in the

Print dialog box.

2 Dis p | ay the Pag e Setu pPs heet. Canon iR5000-6000 PCL 5e Properties HE

Page Setup | Finishing| Paper Source | Guaily |

Profile: 7] @ ,M"—LI
OO O pgese m -
| _am B e S—
: 2 Output Sige: Match Page Size ~
S = °
3 0§ > Copies T = 2000
% Ca ey B Orientation: @ Portait
1 p [A] © Landscape
Zal T
[ame Page Layout 1 Page per Sheet |
— I~ Manual Scaling = i
A4 [SealingAuto)

I \wiatermark: CONFIDENTIAL B
Wiew Sellings EdtiEteria:

CustomPaperSize.. | PageUplions.. | AestoreDefauts |

oKk | caead | s Help |

3 Click the Page Options button to open Page Dptions HE
the Page Options dialog box. Layeut Opicns | ey |

Edaing

™ Print Date:

[Upper Lete =
™ Frint Liser Mame:

[tipper Lett =l
T~ Piint Page Number:

[tipper Lett =l

Eestore Defauts
08 | Camcd | Heb |
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4 Display the Overlay sheet, and then Page Options HE
select Print with an Overlay under Lovout Otors vl |
. . Piinting Method  None
Printing Method. ’ B Trar
™ Cigate an Overday

File Name: [Hone) - Browse.

FileInfo: =

: o

Tife: |

Sutritle: |

Fisstors Detauls
T e |

5 Click the Browse button, select the file name that you want to use as a form file, and then
click the OK button.

6 Click the OK button in the Page Options dialog box.

7 Click the OK button in the Page Setup sheet.

8 Click the OK button in the Print dialog box.

The document is printed with the selected form file overlaid.

9 Select None under Printing Method in the Overlay sheet after printing with an overlay.
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Specifying the Print Quality
The Quality sheet allows you to select print quality settings called Objectives.

What is an Objective?

Obijectives are print quality settings selected to give the best result for a particular type of print job.

The following Objectives are stored in the printer driver:

e Text/Table

e Publications

e Graphics

e Photo Image

e Toner Saver (Available for imageRUNNER 6000/5000, iR3250, imageRUNNER 600/550/60

and imageRUNNER 400/330)
e Drawings

Selecting and Editing an Objective

Select the Objective most suitable for your type of print job. You can also edit the settings of an
Objective.

To select an Objective

1 Dis ] | ay the QU al Ity sheet. Canon iRG000-6000 PCL5e Properties
Page Setup | Finishing | Paper Source Qually |

Profile:

Dbjective:

Publications
Graphics
Phota Image

Toner Saver
Drawings Details.

This seting is suitable for printing general business documents
inchiding text and tables.

I™ Manual Grapseale Settings

View Settings I= | GRS (Giavseale SEtigs

About | Bestore Defauits |

oKk | caead | s Help |

2 Click the required Objective in the Objective list box.

&> NOTE

* An explanation of the selected Objective is displayed below the Objective list box. Use the information to
decide which Objective to print under.
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To change the detailed settings for an Objective

1 Display the Quality sheet.

Canon iR5000-6000 PCL5e Properties

Page Setup | Firishing | Paper Souce Quaity |

Profile:

B Default Settings

MLk

Obiective:

Fublications
Giraphics
Photo Image
Toner Saver
Dravings

This setting is suitable for piinting general business documents
including text and tables.

Detail

™ Manual Grayscale Settings

Wiew Settings I= | Bt Ganples [iravscale Geffifias,
About | RestoeDeteuts |
ok | Ceneel | sl Hep |
2 Select the Objective whose settings you want to change.
3 Click the Details button to open the Detailed Settings for Objective HE
Detailed Settings for Objective dialog Graphics | Mise. |
bOX . Graphics Maode :
it
BeEnding:
ak I Cancel Help

4 Specify the new settings, and then click the OK button.

5 Click the OK button in the Quality sheet.
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Sending Document Data to the Image Server

Document data can be sent to the Mail Box (Available for imageRUNNER 6000/5000, iR3250, imag-
eRUNNER 600/550/60 and imageRUNNER 400/330) or registered as an Image Form (Available for
imageRUNNER 600/550/60).

To send a document to the Mail Box

1 Select Store from the drop-down list box at the upper right in either the Page Setup, Fin-
ishing, Paper Source or Quality sheet.

2 Click the Yes button in the message Store Destination HE
box, or click the Store Destination icon Data Name: [
button to open the Store Destination Mail Boe
dialog box.

Box Number | Box Mame

L

| | _>|LI

I™ Proof Print

Ok I Cancel | Help I

3 Specify the name of the data to send to the Mail Box, and then specify the Box Number of
the Mail Box.

&> NOTE
e For imageRUNNER 6000/5000 and imageRUNNER 600/550/60, clicking the Proof Print check box
prints a copy of the document at the same time as sending the document to the Mail Box.

4 Click the OK button.

&> NOTE

« For imageRUNNER 400/330, the Mail Box option is available only when the extended memory is installed
in the printer.

» For imageRUNNER 400/330, you must first select the Enable Mail Box check box in the Configuration
sheet (Windows 95/98) or the Device Settings sheet (Windows NT4.0/2000).

* The Mail Box name can be acquired by clicking the Get Device Status button in the Configuration sheet
(Windows 95/98) or the Device Settings Sheet (Windows NT4.0/2000).
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To register a document as an Image Form

1 Select Store from the drop-down list box at the upper right in either the Page Setup, Fin-
ishing, Paper Source or Quality sheet.

2 Click the Yes button in the message Store Destination HE
box, or click the Store Destination icon Dt Name: |
button to open the Store Destination Store Destination:
dialog box. ;:;f;:'mmw

Box Humber [ Bax Mame [=]
|

™ Proof Print

oK I Cancel | Help I

3 Specify the name of the data to register as an image form, and then select Image Form
Memory under Store Destination.

4 Click the OK button.

&> NOTE

« Only the first page of the document is registered as an image form.
» This option is available only for imageRUNNER 600/550/60.
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Secured Printing

Secured Printing saves a print job inside the printer under a certain password and outputs it later
only when the correct password is verified. This feature is useful when printing a confidential docu-
ment. Secured Printing is available for imageRUNNER 6000/5000 and iR3250.

1

Select Secured Print from the drop-down list box at the upper right in either the Page
Setup, Finishing, Paper Source or Quality sheet.

Click the OK button in the message box to switch to the Secured Print mode.

Click the Secured Print Settings icon

Secured Print 5ettings HE
button to open the Secured Print Set-
tings dialog box, and then specify the Wk lenta: |
user name and password for the cur- Passward : |

rent print job.

Ok I Cancel

Click the OK button in the Secured Print Settings dialog box.

Click the OK button to close the Properties dialog box, and then click the OK button in
the Print dialog box.

The Confirm Password dialog box is displayed.

Confirm the document name, user Confirm Password HE
name and password, and then click the
OK button in the Confirm Password
dialog box.

Daocument will be printed in the Secured Print mode.
Confirm document name, user name, and password.

Document Mame : IMicrosoft Wword -

The print job is saved inside the printer User Name : [1234887
under the specified user name and Passmard P
password.

On the printer control panel or using Remote Ul, select the print job you want to print and
enter the password.

The print job is output only when the correct password is specified.
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Editing Some Print Documents Together (for
Windows 95/98)

You can edit and print two or more documents created using different applications as a single docu-
ment.

1 Select Edit and Preview from the drop-down list box at the upper right in either the Page
Setup, Finishing, Paper Source or Quality sheet.

2 Click the OK button in the message box to switch to the Edit and Preview mode.

3 Click the OK button to close the Properties dialog box, and then click the OK button in
the Print dialog box.

4 Repeat step 1to 3 for the other documents.

If the Edit and Preview mode is selected when printing a document, Canon PageComposer
starts. For details about using Canon PageComposer, refer to the Canon PageComposer Help.

&> NOTE

« If the Properties dialog box is opened from the Printers folder, you can click the Lock icon button at the
right of the drop-down list box to start Canon PageComposer each time you print a document.
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Using the Job Accounting Feature

About Job Accounting

When printing a document, Job Accounting allows you to count the print totals for each department
or user for management purposes under an ID and a password assigned to each department or

user.

A document will be printed only when the specified ID and password are verified as valid. Job
Accounting is available for imageRUNNER 6000/5000 and iR3250.

Specifying the ID and Password for Job Accounting

In order to print documents using the Job Accounting feature, follow the procedure below to specify

the ID and password.

@ IMPORTANT

« It is necessary to install Canon NetSpot Suite Service for using the Job Accounting feature. See P2-6 for

installing Canon NetSpot Suite Service.

1 Display the Configuration sheet (Win-
dows 95/98) or Device Settings sheet
(Windows NT4.0/2000), and then click
the Get Device Status button to con-
firm that the Job Accounting check
box is checked on or manually check it
on.

Canon iR5000-6000 PCL5e Properties HE

General | Details | Sharing | Page Setup | Finishing | Paper Source | Qualty  Configuration |

Device Seltings : Manual

Paper Source Options:
I¥  Side Paper Deck

DOutput Options: Saddle FinisherF2 B

? ¥ Puncher Unit

Spooling &t Host:

[Enabled 3|

I¥ b Accourting

Settings.
Form to Tray Assignment
Get Device Status

Ok | Concel | deeb | Hem

2 Click the Settings button to open the
ID/Password Settings dialog box, and
then specify the ID and password.

ID/Pazsword Settings HE

ID: |

Pazzword: I

HErify |

I Confirmn 1D/Password when Printing

Cancel |

3 Click the Verify button to confirm that the specified ID and password are valid.

Using the Job Accounting Feature
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4 Click the OK button.

&> NOTE

e The ID and password can be changed when printing a document only if the Confirm ID/Password when

Printing check box is checked in the ID/Password Settings dialog box.

Printing under Job Accounting (for Windows 95/98)

1 In the application, select the Print command, and then click the Properties button in the

Print dialog box.

2 Specify the various settings in the Properties dialog box.

3 Click the OK button to close the Properties dialog box, and then click the OK button in

the Print dialog box.

4 If the Confirm ID/Password dialog box [y — HE
Opens’ SpeCIfy the ID and the paSS- Canfirm department 1D and passward.
word.
10 |1234587
Paszswond: I ”””””””
Cancel |

5 Click the oK button.

If the entered password is verified as valid, the document is printed.

&> NOTE

» The Confirm ID/Password dialog box opens only if the Confirm ID/Password when Printing check box is
checked in the ID/Password Settings dialog box. Otherwise, the document is printed under the previously

specified ID and password.
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Printing under Job Accounting (for Windows NT4.0/2000)

The procedure for printing under Job Accounting differs depending on whether or not the Allow
Password Setting check box is checked on in the Device Settings sheet.

When the Allow Password Setting check box is selected:

The password for Job Accounting can be specified in advance in the ID/Password Settings dialog
box.

1 In the application, select the Print command, and then click the Properties button in the
Print dialog box.

2 Specify the various settings in the Properties dialog box.

3 Click the OK button to close the Properties dialog box, and then click the OK button in
the Print dialog box.

The document is printed under the specified ID and password.

When the Allow Password Setting check box is not selected:

The password for Job Accounting cannot be specified in the ID/Password Settings dialog box.

1 In the application, select the Print command, and then click the Properties button in the
Print dialog box.

2 Specify the various settings in the Properties dialog box.

3 Click the OK button to close the Properties dialog box, and then click the OK button in
the Print dialog box.

4 In the Confirm ID/Password dialog box, specify the password, and if necessary change
the ID.

5 Click the OK button.

If the entered password is verified as valid, the document is printed.
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Specifying the Grayscale Settings
About the Grayscale Settings

Clicking the Grayscale Settings button in the Quality sheet opens the Edit Color/Grayscale Settings
dialog box. This dialog box consists of two sheets, an Adjustment sheet and a Matching sheet.

The Adjustment sheet allows you to specify the brightness and contrast settings affecting a printed
document. Adjust the brightness and contrast using the nine image sample thumbnails. A default
original image and an adjusted preview image are displayed at the upper left. Use them to check the
result of the adjustment.

The Matching sheet allows you to specify the method of color matching or gamma correction when
a color document is printed in grayscale.

Using the Grayscale Settings

l Dis P | ay the QU ali ty s heet. Canon iR5000-6000 PCL5e Propertics BE

Page Setup | Finishing| Faper Souce Quaity |

Profile:

Dbjective:

Publications
Graphics
Phota Irnage

Toner Saver
Dravings Details...
This setting is suitable for printing general business documents
including text and tables.

™ Manual Grapscale Settings

View Settings I= | it Sarples (Giavseale SEtiTgs

About | Bestore Defauls |

0k | Cancel | oply Help |

2 Click the Manual Grayscale Settings check box.
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3 Click the Grayscale Settings button to Edit Color/Grayscale Settings B
open the Edit Color/Grayscale Settings Adhnert | vt |
dialog box. Sanpls Fctue:

Position:
EE)
y»: 0

Pestors Difaults
0K | oo | Heb |

4 Display the Adjustment sheet.

5 Select the image type to adjust from the Sample Picture drop-down list box, and then
adjust the brightness and contrast.

3 Using the Print Options

For detailed information about the Adjustment sheet, refer to the online help.

6 Display the Matching sheet. Edit Color/Grayscale Settings 7]
Adjustment  Matching |
I~ {Enable Matching
Aoty B [Percaptual =
e Fei= [<RGE 1 20 (Canon] =
Garme: [1.0 =l
Bestore Defaults
0K | Coced | HeR |
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Click the Enable Matching check box, and then specify the method of color matching. Or,
deselect the Enable Matching check box, and then specify the gamma value.

For detailed information about the Matching sheet, refer to the online help.

Click the OK button.

Click the OK button in the Quality sheet.
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Using the Fax Options

This chapter provides instructions for installing the fax driver, faxing a document, and specifying
the various settings for faxing a document.

(M vPORTANT
« If a fax board is not installed in your printer, the fax options are not available.

Installing the Fax DriVer . . . . . ..o 4-2
Specifying the Installed Fax Memory . . . ... ... e e 4-6
Faxing @ DOCUMENT . . . . .ot e e e e 4-7
Specifying the Fax Recipients . . .. .. ... 4-10
Defining the Address Book Entries .. ... 4-12

Defining an Individual . . ... ... 4-12

Defining a Group . . .« oo 4-15
Attaching a Cover SheettoaFax ....... ... e 4-18
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Installing the Fax Driver

IMPORTANT

* For Windows NT4.0/2000, log in as Administrator when you install the driver.
* Only imageRUNNER 400/330 System Version 2.0 (or later) is supported by the Fax Driver Version 1.2 (or
later).

To install using the Installer

1 Insert the User Software CD into the CD-ROM disk drive.

2 Double-click the My Computer icon, and then double-click the CD-ROM disk drive icon.

3 Double-click the PCL, Drivers, USEng, and Setup folder icons, and then double-click the
Setup icon to start the installation process.

4 In the Welcome dialog box, click the Welcome
Next button and follow the instruction
on the screen.

\welsome to the Canon PCL Printer Driver Setup
program. This program willnstall Canon PEL Printer
Diiver on your computer.

Itis strongly recommended that you exit all Windows programs
before running this Setup progiam.

Click Cancel to quit Setup and then dioss any programs you
harve running. Click Next to continus with the Setup program

WARMING: This pragram is pratected by coppright law and
international reaties.

Unauthorized repraduction ot distibution of this program, or any
pottion of it may resultin severe civil and ciminal penalties. and
will b prasecuted to the masimum extart passible under law

] Cancel

5 In the Printer Wizard dialog box, click Piinter Wizard
the check box of the driver you want to
install. Then click the Next button.

Riefer tathe manual of the printer, and then select the printer
modal ta be installed. If your printer madel s ot in the it, select
an interchangeable madel name fiom the st

Fiinter
[ Canon A 330-400 PCL |
] Canon iA330-400 PCLIFAY)
] Canen LEP-1 760 PCLGe
|| ] Canen LEP-1760 FCLE

[ ] Canon iH3250 PCLE 0K
[ ] Canon iRS000-6000 PCLSe 0K
| ] Canon iR5000-E000 PCLE oK _|

<Back [ News | cemcel |
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6 Select the printer port name from the
Port drop-down list box. If the printer is
connected to the network, click the
Browse for Printer button, and then
specify the network printer in the
Browse for Printer dialog box. Then
click the Next button to continue the
installation.

Printer Wizard [<]

Select the port name used for the selected printer.

Selected Printer : Canion iR3250 (Fax)

Pott:
T -
Browse foi Pinler .

Frinter Mame :
IEanor’\ iR3250 [FAX)

™ Set as default

< Back I I ERES I Cancel

7 Click the Next button in the Confirmation of installation dialog box.

8 If you select the fax driver for iR3250, a message asking if you want to install NetSpot
Suite Service is displayed. Click the Yes button to install NetSpot Suite Service together

with the fax driver.

&> NOTE

« Canon NetSpot Suite Service is necessary when setting up the fax configuration automatically or when

using the Job Accounting feature.

9 After the files are copied, click the Finish button to finish the installation program.

The printer icon is displayed in the Printers folder. The driver is now installed.

&> NOTE

« Use the Installer only for Client PCs.

- You cannot install an alternate Fax Driver for Windows 95/98 on the Windows NT4.0/2000 Server
because the Installer detects the OS on which the driver is going to be installed.

Installing the Fax Driver
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To install using the Add Printer Wizard

1 Click the Start button, point to Settings, and then click Printers.

2 In the Printers folder, double-click the Add Printer icon to start the Add Printer Wizard.

3 Confirm the Wizard is started, and then Add Printer Wizard
click the Next button.

Thig wizard will help you to install your printer quickly and
easily.

To begin installing your printer, click Mext

Cancel

< Back

4 Follow the instructions on the screen to continue the installation.

5 Insert the User Software CD into the CD-ROM disk drive, and then click the Have Disk

button.
6 Click the Browse button to select the Install From Disk
folder of the driver you want to install, v i st el s i
and then CliCk the O>|/< button Ilhedtnithe seleclt’ad,tandlhantc“ct Dlg i
" Cancel |
Windows 95/98: _
\PCL\Drivers\USEng\Fax\WIN9X %y menufacturer's fies fiom: 5o |

Windows NT4.0:
\PCL\Drivers\USEng\FaxX\WINNT40

Windows 2000:
\PCL\Drivers\USEng\Fax\WIN2000
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7 Select your fax model from the list, and
then click the Next button.

i Click the manufacturer and model of wour printer. If pour printer came with an
Lig# installation disk, click Have Disk. If your printer is not listed, consult your printer
documentation for & compatible printer.

Printers:

LCanon o]

Canon iR 320-400 PCLIFAX)

Canon iA 210 PCL[F&:]

Canon GP200-225 PCL(FAX)
Canon GP200-215 PCL-P3/B1[FAX]

< Back Mext > Cancel

8 Follow the instructions on the screen to continue, and then click the Finish button to
start copying the files.

The printer icon is displayed in the Printers folder. The driver is now installed.
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Specifying the Installed Fax Memory

Before faxing a document with the fax, you need to specify the amount of fax memory installed in
your fax.

To specify the installed fax memory

1 Click the Start button, point to Settings, and then click Printers.

2 In the Printers folder, right-click the icon of your fax, and then click Properties.

3 In the Properties dialog box, click the Canon 331400 PGLIFAX) Propstics
Conﬁguration tab to dISp|ay the COh- Genesal | Details | Sharing | Addiess Baok | Cover Sheet | Special Configuration
figuration sheet.

Fiix emony;

Apout

ok | canesl | pply | Help |

4 Select the amount of memory from the FAX Memory drop-down list box.

5 Click the oK button.

The installed memory size is specified.

&> NOTE

* For iR3250 and GP55/GP30, specifying the fax memory is not available.
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Faxing a Document

To send a document as a Fax

1

In the Windows application, with the document open, click the command to print your
document.

In the Print dialog box, select your fax name from the Name drop-down list box, and then
click the OK button.

In the Send FAX sheet, specify the Canon #3250 (FAX] Poperies WE

name and fax number of the fax recipi- o | e ek o o

ent, and then click the Add to Recipient ey

List button. ™ Use Subaddess | Aelflopilss Bk
AddiioREcHEntlis

Select from Addvess Book.

Remove from Recipient Lit
Cancel Help

Repeat step 3 if you want to send the fax to multiple recipients.

Specify the various settings in each sheet. To switch between sheets, click the tab for
each sheet.

After all the fax settings are specified, click the OK button in the Properties dialog box.

The fax is sent to the specified recipients.
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To send a document to the memory box of the recipient’s fax

When sending a fax with the subaddress and password specified, the document data is sent and
stored in the memory box of the recipient's fax.
This feature is useful for sending a confidential document as a fax.

&> NOTE

» This option is available only for iR3250.

1 In the Windows application, with the document open, click the command to print your
document.

2 In the Print dialog box, select your fax name from the Name drop-down list box, and then
click the OK button.

3 In the Send FAX sheet, specify the Ganon 3250 [FAX) Pioportios 1]

name and fax number of the recipient. S s sk oo
Recipient Mame:

FAX Number.

T Use Subaddress EdBubad s | i s Baok,

Fad o Recmrentllst

Recipient List: i Select fiom Address Book.

FRiemove from Recipient List

Cancel Help
4 Click the Use Subaddress check box.
5 Click the Edit Subaddress button to Edit Subaddress BE
open the Edit Subaddress dialog box.
Subaddress: I
Pazzword: I

QK I Cancel | Help

6 Specify the subaddress and password of the memory box of the recipient's fax, and then
click the OK button.

4-8 Faxing a Document



7 Click the Add to Recipient List button.

8 Repeat step 3 to 7 if you want to send the fax to multiple recipients.

9 Specify the various settings in each sheet. To switch between sheets, click the tab for
each sheet.

10 After all the fax settings are specified, click the OK button in the Properties dialog box.

The document is sent and stored in the memory box of the recipient's fax. The data can be
output only when the correct password is specified.

4 Using the Fax Options
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Specifying the Fax Recipients

You can specify the names and fax numbers of people to whom you want to send a fax by adding

them as recipients to the Recipient List list box. You can add recipients by:

e Typing a new name and fax number in the Recipient Name and FAX Number boxes.
e Selecting a recipient in the Select from Address Book dialog box.

To add a new name and fax number as a recipient

1 Display the Send FAX sheet.

Canon iR3250 (FAX) Properties

[z]x]

Send FAX | Address Bosk | Caver Sheet |

Flecipient Name:
FAX Humber.

™ Use Subaddress Edi Siad=ss | ool el st

Fad o Recmrentllist

Recipient List: i Select fiom Address Book.

FRiemove from Recipient List

Cancel Help

2 Enter the name and fax number you want to add in the Recipient Name and FAX Number

text boxes.

3 Click the Add to Recipient List button.

The new recipient is displayed in the Recipient List list box.
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To add a recipient from the Address Book

1 Display the Send FAX sheet. Canon 173250 FAX] Propeties 7]

SendF | addhess Book | Cover Sheet |

Recipient Hame:
Fb Number

™ Use Subgddress EAf SHEAAES | el el el e

_ SddieREs e LS _
Recipient List: 0 Select from Address Book.

Remove from Recipient List
Cova ||t

2 Click the Select from Address Book Seloct Recipient from Address Book BE
button to open the Select Recipient = o [ bidar | T Gmes

Company [ Dept Div [ FéstNumber [ Desciption -

i I 2 Corporalion 01-234-5678
from Add ress BOOk dlalog bOX [fdi0urRabet  %vZ Corporation 01-3335678
b4 S mithJohn XVZ Corporation 01-222-5678

[ wisonPeter  YZ Corporalion 014445678

FliohnecnDavid  XYZ Coporation 015555678

[ Savoutndiey  HYZ Corporation 016665678

ATessafic %2 Corporstion 017775678 J;I
| »

FPrefin -
Fist : Richardson

Last : Steve

S uffis : Jr.

Lol ;l_l
Add to Recipient List
Flecipient List 0

Bemave from Rscpient List
0K | cencel | Help |

3 Select an entry in the Entries list box, and then click the Add to Recipient List button.

4 Click the OK button in the Select Recipient from Address Book dialog box.

The new recipient is displayed in the Recipient List list box in the Send FAX sheet.
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Defining the Address Book Entries
Defining an Individual

Clicking the New Individual button in the Address Book sheet opens the Add Individual dialog box
for defining a new individual. You see the same dialog box under the title Edit Individual if you click
the Edit button in the Address Book sheet when an individual entry is selected in the Entries list box.
The Edit Individual dialog box allows you to change information on an existing individual entry.

To add a new Individual

1 Display the Address Book sheet. Canon iR3250 (FAX) Properties (1]
Send Fax Address Book | Cover Sheet |
Enlries: Show: [ Individuals I~ Groups
[ Dept./Div. [Febunber [ Descipon
= 012345678
X4Z Comporalion 013335678
KiZ Corporalion 12225678
KYZ Corporation 01-4445678 e
5Z Corporslion 01555678
WZ Corporslion 018885678
X4Z Corporalion 017775678
0326875511 _I;I
>
New Individual, New Group. Ed. | Dekie |
Prefix j
Fist  Fichsidson
Last : Stewe
St 1.
Notes
o
Import, | Exgort | hout, |
Cancel Help
2 Click the New Individual button to open Add Individual HE
the Add Individual dialog box. Erfix Eist: Last Sl
Recipient Hame: |
Compary: |
Dept./Div.: |
Fe Mumber

Primary Number: |

Description: |

™ Use Subaddress EditSutiaddress

Secaondary Mumber: I

Description; |
™ Use Subaddiess Edit Subeddizss |
Motes: d

akK I Cancel Help I
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3 Enter information about the new individual such as their name and company name.

4 Enter the fax number. You can enter 2 fax numbers, one as a Primary Number and one as
a Secondary Number.

5 Enter appropriate information about the fax numbers in the Description text boxes.

6 If you want to send a document to the memory box of the recipient's fax, click the Use
Subaddress check box.

&> NOTE

» The Subaddress option is available only for iR3250.

7 Click the Edit Subaddress button to Edit Subaddress
open the Edit Subaddress dialog box.
Subaddress; I
Password: I

(] 4 I Cancel | Help

8 Enter the subaddress and the password of the recipient's fax, and then click the OK but-
ton.

9 Enter any additional information about the individual in the Notes text box.

10 Click the OK button to create the new individual entry.

&> NOTE

« When you specify two fax numbers for one person, two individual entries for that person are displayed in
the Entries list box.
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To edit an Individual

1 Display the Address Book sheet, and Canon RI250 (FAX) Piopories HE
. - GendFAX Adetess Book | Cover Sh
then click the Individuals check box to — T
i i . . . Enfries: Show: ¥ Individuals ™ Groups
display all the individuals in the Entries Conpan [Depibiv [ FoNumier [Doscipion =
B <2 Coporalion 01-2345678
i HAZ T 01-333:5678
list box. e
32 Corporation 01-444.5678 e
0Z Corporatian 01-585.5678
XYZ Comoration 01-686.6678
X4Z Corperation 017775678
03.2687-5511 | _»,LI
ew Individual, New Group. Ed. | Dot |
Fist  Fichardson j
teve.
£
Impot | Exgort | About, |
Gancel Help
2 Select an individual to edit, and then Edit Individual HE
click the Edit button to open the Edit Brefix Firs: Last Suf
Individual dialog box. I =] [Fichardson [steve [ Bl
Recipient Name: IRichaldsﬂnSteve
LCompany; IX‘(’Z Carporation
Dept./Div. |
F& Mumber
Primary Mumber: |
Description |
™ Use Subaddress MI
Secondary Mumber: |D1 -234-5678
Description |
™ Use Subaddress Edit Sutiaddress
Motes: ;I
E
ok | cencel Hep |

3 Update the necessary information.

4 Click the OK button to modify the selected individual entry.

To delete an Individual

1 Select the entry you want to delete in the Entries list box, and then click the Delete
button.
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Defining a Group

Clicking the New Group button in the Address Book sheet opens the Add Group dialog box for defin-
ing a new group. A group can contain both individuals and other groups. You see the same dialog
box under the title Edit Group if you click the Edit button in the Address Book sheet when a group
entry is selected in the Entries list box. The Edit Group dialog box allows you to change information

on an existing group entry.

1 Display the Address Book sheet. Canon 9250 (FAX) Poperie=
Send A Addiess Book | Caver Sheet|
Enfries: Show: ¥ Individuals ™ Groups
Fecipient Name | Compan: [ Dept/iv [ FeNumber [ Desciption -
KrZ Corporation 01-234-5678
BrownR obert KrZ Corporation 01-333-5678
SmithJohn W2 Corporation 01-222-5678
witsonPeter W2 Corporation 01-444-5678 =
JohnsorDavid  XYZ Corporation 015555678
Savovhndiey  XYZ Coparatian 016665673
TesslerEric XZ Corparation M-777-5678
purmi 03-2687-5511 | _,L‘
,
New Individual, Mew Giroup. Ed. | ook |
Prefix -
First - Richardson
Last : Steve
S .
MNotes
_>l_I
Import, | Exgort | hout, |
2 Click the New Group button to open Add Groun (7]
i Group Name:
the Add Group dialog box. Eoltee |
Ayvailable Recipients: Show W Individuals ™ Groups
[ Recipisnt Name | Company [ Dept./Div. [ Fax Murber [ Description =]
RichardsonSte... X1Z Corporalion 012345678
BromnAobert  YZ Corporalion 013335678
SmithJohn 3Z Corporation 01-222-5678
WilsonPeter ¥yZ Corporation 01-444-5678
| JohinsonD avid KZ Corporation 015555678
Savovhndtey  XYZ Corporation 016855678 o
5 ,‘I
add |4t Remove
Curtert Group bembers:

Notes:

aK I Cancel

Help

3 Enter the new group name.

Select individuals or groups as members of the new group from the Available Recipients

list box, then click the Add button. To remove an entry from the Current Group Members

list box, select it, and then click the Remove button.

Defining the Address Book Entries
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5 Click the OK button to create the new group entry.

To edit a Group

1 Display the Address Book sheet, and

Canon iR3250 [FAX) Properties

[z]]

then click the Groups check box to dis- e e R
nlries: oW Iv Individuals v faroups
play a” the g rou pS in the Entries ||St Re:lp\‘e.mName T Company [ Dept/Div. [ FexNumber | Desciiption B
pplications
box. A
Applications
M anagement
System
o ) =
3 FichardsonSte... %YZ Comoration M-234-5678 | _il_l
New Individual, New Group. Ed. | [
L |
[ | Exgort | Ahout, |
Cancel Help
2 Select a group to edit, and then click Edil Group
the Edit button to open the Edit Group il
Ayallable Recipients: Show: ¥ Individuale I™ Groups

dialog box.

[ Riecipient Name [ Compan [ Dept/Div. | F&x Number [ Desciption ]
RichardsonSte... XYZ Corparation 01-2345678
smithlchn V2 Corparation 012225678
Savoudndiey  XYZ Corporation 01-666-5678
TessleiEric %2 Corparation 07775678
yumi 013:2687.5511
Richardsonite... XYZ Corparation 01-2345678 | 2
< »
Add |4t Remove
Cunent Group Mermbers:
BrownFloben 01-3335678 =]
JohnsonDavid 015556673
WilsonPeler
WisonPeter  01-444.5678 _|

Notes

0K | Concel Hep |

3 Change the group name, if necessary.

4 To add an individual or group to the selected group, select the individual or group you
want to add from the Available Recipients list box, and then click the Add button. To
remove a member of the selected group, select the individual or group you want to
remove from the Current Group Members list box, and then click the Remove button.

5 Click the OK button to modify the selected group entry.
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To delete a Group

1 Select the entry you want to delete in the Entries list box, and then click the Delete
button.
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Attaching a Cover Sheet to a Fax

l Display the Cover Sheet sheet.

Cover Sheet Settings:

" Nore

 {&end 3 Differen Sheet 1o Each Recinier
" Sendthe $ame Sheet o AllRecipients

s [lemer o

Items displayed on Cover Sheet

I~ Sender

Recipient I Neme I~ P Number

™ Logo
I Signaluie

I~ Bemartk
Commen displayed on Caver Shest
Cancel Help

2 Select an option for attaching the cover sheet to the fax under Cover Sheet Settings.

&> NOTE
* For imageRUNNER 210 and GP225/GPZ200 fax drivers under Windows NT4.0, Send a Different Sheet
to Each Recipient is not available.

3 Select a cover sheet style from the Style drop-down list box.

4 Click the following check boxes to include that information about the sender or recipient
on the cover sheet: Sender, Name, FAX Number, Company, Dept./Div., Logo, Signature
and Remark

5 If Sender is selected, click the Edit Edit Sender HE
Sender button to open the Edit Sender
dialog box, and then click the following

™ Fiéus Mumber:

|

check boxes to include that informa- !

. ™ Compary: |
tion about the sender on the cover

™ Degt./Div.: |

sheet: Name, FAX Number, Company
and Dept./Div. ok | coe e
&> NOTE

* For Windows 2000, click the Name, FAX
Number, Company and Dept/Div. check
boxes on the Cover Sheet sheet instead
of specifying in the Edit Sender dialog
box.

4-18 Attaching a Cover Sheet to a Fax



6 If the corresponding check boxes are checked, enter the name, fax number, company
name and/or department/division name of the sender of the fax, and then click the OK

button in the Edit Sender dialog box.

7 If Logo and/or Signature is selected,
click the Edit Logo and/or Edit Signa-
ture button to open the Edit Logo/Sig-
nature dialog box.

& NOTE

* For Windows 2000, Logo and Signature
are not available.

Edit Logo [2]x]
- ’ File pame:
- Browse.
@ -
. I Manual Scaling 100 =]
. Position: e B T =1 = |
0 oy s
—{— et Center
ok | Concal | Hep |

8 Click the Browse button, and then select a bitmap logo or signature file name in File

Name.

9 Specify the magnification and position of the selected logo or signature, and then click
the OK button in the Edit Logo/Signature dialog box.

10 If Remark is selected, select a remark from the drop-down list box, or enter a remark.

11 Enter the information to be included on the cover sheet in the Comment displayed on

Cover Sheet text box.

The specified Cover Sheet is attached to the fax when the fax is sent.

Attaching a Cover Sheet to a Fax
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Appendix

This chapter provides information about additional software used with the PCL5e or PCL 6 printer

drivers.
Additional Software . ... ... .. e 5-2
Canon Port Setting Tool. . . .. .o 5-2
Device Status Extension . ... ... . 5-2
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Additional Software
Canon Port Setting Tool

Canon Port Setting Tool enables you to correspond the device installed in your computer with the
network address for the device. Use Canon Port Setting Tool when the Get Device Status option in
the printer driver does not work properly.

To start Canon Port Setting Tool

1 In your computer, browse the Program Files, Canon, and then Portset folder icons.

2 In the Portset folder, double-click the Portset.exe icon to start Canon Port Setting Tool.

&> NOTE

 Canon Port Setting Tool is installed with Canon NetSpot Suite Service.
* For more information about using Canon Port Setting Tool, see the Online Help. To display the Online
Help, start Canon Port Setting Tool, and then click the Help button.

Device Status Extension

When you use a shared printer on Windows 2000, you can browse information on the shared printer
and manage print jobs through a web browser.

Installing Device Status Extension on Windows 2000 enables you to browse detailed information on
printers supporting Device Status Extension. Device Status Extension also enables you to start
NetSpot Console form Device Status Extension window to set up printers.

Device Status Extension is included in the User Software CD. For instructions on installing and
using Device Status Extension, see the README.TXT file in the DSE folder.
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